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To copy/paste the edited Excel data into the SPSS Data Editor, follow these steps, which are illustrated in 
Figure 11-3.

 1. Select the Excel data rows that you want to paste into SPSS. Make sure that the selection is square—that 
is, ensure that each row contains the same number of columns. Avoid selecting column headers and 
labels. Also, do not use Excel’s row-number markers to make the selection. (This copies the desired 
columns, plus a number of empty columns.) Rather, select the data by clicking inside the matrix. In the 
current example, we would begin the selection by clicking on “Alabama,” selecting the six columns to 
the right, and selecting down through the last state, “Wyoming.” After completing the selection, click the 
Copy icon on the Excel menu bar.

 2. On the SPSS menu bar, click File  New  Data.

 3. If SPSS opens in the Variable View, select the Data View tab. Click in the upper-left cell of the Data View.

 4. Click Edit  Paste. SPSS dumps the Excel data into the Data Editor and supplies generic variable names. 
Switch to the Variable View and provide descriptive names and labels for the variables.

As we have just seen, if the data are available in Excel format, it is a relatively simple matter to copy/paste 
into SPSS. If the data are in HTML format, it is also a relatively simple matter to copy/paste into Excel. By way of 
illustration, consider the American Conservative Union’s data on members of the U.S. Senate.7 As shown  
in Figure 11-4, we would select the data, copy it to the clipboard, and paste into Excel. Once in Excel (see  
Figure 11-5), inspect the data values for unwanted strings and undesirable text features, such as hyperlinks. In 
the current example, senators’ votes are represented by strings: plus signs for positions favored by ACU and 
minus signs for positions not favored by ACU. Use Find/Replace to change these strings to numerics. Once you 

1. Select the columns.
To select multiple
nonadjacent columns,
press and hold <Ctrl>.

2. Click Format � Format
Cells.

3. In the Format Cells window,
select the Number tab.

4. Uncheck the Use 1000 Separator
box. In Decimal places, type a
number that is appropriate for the
data values. In the current example,
the values do not have decimal places.

Figure 11-2 Removing Commas from Data Values Using Excel


