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DO THIS NOW: In the main menu bar of the Data Editor, click Edit  Options. Make sure that the 
General tab is clicked. (See Figure 1-4.) If the radio button Display names and the radio button 
Alphabetical were already selected when you opened the Options menu, you are set to go. Click Cancel. 
If, however, Display names and/or Alphabetical were not already selected when you opened the Options 
menu, select them (as in Figure 1-4). Click Apply. Click OK, returning to the Data Editor. When you 
open a new dataset for the first time, go to Edit  Options and ensure that Display names/Alphabetical 
are selected and applied.

THE VIEWER

We will run through a quick analysis and see how SPSS handles variables and output. On the main menu bar, click 
Analyze  Descriptive Statistics  Frequencies. The Frequencies window appears (Figure 1-5). There are two 
panels. On the right is the (currently empty) Variable(s) panel. This is the panel where you enter the variables you 
want to analyze. On the left you see the names of all the variables in GSS2012 in alphabetical order, just as you 
specified in the Options menu. Although the names are not terribly informative, complete coding information is 
just a (right) mouse click away. Suppose you want to analyze educ_4. Scroll the alphabetized list until you find 
educ_4. (Hint: Select any variable in the variable list. Type “e” on the keyboard. SPSS will go to the first e’s in the 
list.) Put the mouse pointer on the variable, educ_4, and right-click. Then click on Variable Information. As 
shown in Figure 1-6, SPSS retrieves and displays the label (Education: 4 Cats), name (educ_4), and, most usefully, 
the value labels for the numeric codes. (To see all the codes, click the drop-down arrow in the Value Labels box.) 

Return the mouse to the Frequencies window and click educ_4 into the Variable(s) panel. (Click on educ_4 
and then click the arrow between the panels.) Click OK. SPSS runs the analysis and displays the results in the 
Viewer (Figure 1-7). The Viewer has two panes. In the Outline pane, SPSS keeps a running log of the analyses 
you are performing. The Outline pane references each element in the Contents pane, which reports the results of 
your analyses. In this book we are interested exclusively in the Contents pane. Reduce the size of the Outline 

1. Click in the Values
cell, and then click
the gray button.

2. SPSS shows the word labels for each
numeric value code. For example,
respondents who live in a different
state are coded 3 on mobile16.

Figure 1-3  Value Labels Box


