
What NOT to do in your writing…

Critical thinking is a set of techniques.  
You just need to learn them.

Don’t try to sound too clever or ‘academic’.

Don’t go with your first draft.

Never copy and paste anything unless 
it’s a quotation.

While working on a long project, don’t 
get stressed out and lost in detail.

Point 1. Don’t try to sound too clever or ‘academic’. 
Don’t try to sound like somebody or something you are not. 
Clarity is the best policy: for you and for your reader.

Point 2. Don’t go with your first draft. Leave yourself 
time to read and re-read what you have written, to edit your 
work and to make sure it isn’t full of unnecessary errors.

Point 3. Never copy and paste anything unless 
it’s a quotation. Never pass off others’ work as your 
own or use their points without acknowledgement.

Point 4. While working on a long project, don’t 
get stressed out and lost in detail. If you’re losing 
perspective, take a break – step away from the screen, then 
revisit your work when you’re ready.
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Practical tips principles for rewriting…

Be brief

Be clear

Clarity isn’t the same as precision

Guide your reader

Revise radically

Point 1. Be brief: Look for unnecessarily wordy phrases 
that can be replaced by simpler, shorter ones.

Point 2. Be clear: Look for long, complex sentences 
that would be better off as several shorter ones. 

Point 3. Clarity isn’t the same as precision: 
It’s much more important to say clearly what you mean 
than to obsess about defining every term precisely.

Point 4. Guide your reader: Use signposting words 
and links to clarify the flow of your ideas.

Point 5. Revise radically: Don’t be afraid to shift 
around sentences and paragraphs as much as needed 
to improve structure and flow.
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